Department of Environmental Protection

Energy Education Program Specifications

Invitation for Bid 6100023923
11/26/2012
I. SCOPE OF WORK:

The Department of Environmental Protection (DEP), Office of External Affairs, Environmental Education and Information Center is seeking the services of an experienced contractor to coordinate a statewide K-12 Energy Education Curriculum Integration Program (Energy Education Program).  The program must be completed by June 30, 2013.  
II. GENERAL SPECIFICATIONS AND REQUIREMENTS:


The Energy Education Program is designed to educate teachers, administrators and building managers about energy use, ways to save electricity, and enhance student career development to include all energy technologies.  

The required experience must be specifically related to developing and implementing a Pennsylvania-based energy education program for grades 5-7.  The contractor will use existing Pennsylvania-based educator guides, materials and other curricular resources to design, implement and evaluate a comprehensive energy efficiency and conservation education program.  Regional professional development workshops (12 total; two within each DEP region) will be coordinated for teachers of grades 5-7.  Energy Star Portfolio Manager benchmarking, student energy teams and web-based information and resources will be included and utilized.


The contractor is required to meet with DEP Environmental Education and Information Center staff at the discretion of the Environmental Education Director, including a project kick-off meeting to occur within 15 days of the bid award.  A progress report must be submitted no later than January 15, 2013 (this date may be adjusted dependent on the actual award date) and April 15, 2013, with a final report submitted no later than June 30, 2013.
III. DETAILED REQUIREMENTS/DELIVERABLES:

1. The contractor must plan, recruit participants, facilitate and evaluate twelve 7-hour workshops designed for grades 5-7, from 9:00 a.m. – 4:00 p.m. Workshops will take place throughout Pennsylvania, specifically two within each DEP region as listed below.
2. Workshops must take place in close proximity to the following locations with DEP pre-approval—Pittsburgh, Indiana, Philadelphia, West Chester, Harrisburg, Huntingdon, Erie, Clarion, State College, Williamsport, Wilkes-Barre and Stroudsburg.
3. Workshops must be held on school in-service days, school holidays, summer break or Saturdays.

4. Workshops must be aligned with Pennsylvania’s Academic Standards and Assessment Anchors for Environment and Ecology, Science and Technology and Engineering Education and Mathematics, along with other related standards, such as Civics and Government or Geography.

5. The contractor must recruit at least 30 attendees from six different school districts in the region according to the following breakdown:

Three teachers from grades 5-7, one administrator and one building maintenance supervisor.
6. The agenda must focus on Pennsylvania-specific topics, including:

a. Energy conservation, efficiency and sustainability
b. Electricity generation technologies, including geologic resource extraction and renewable resources
c. Energy extraction technologies

d. Energy fundamentals and impacts
e. Transportation fuels, including alternative fuel vehicles and fueling

f. Energy career development 

g. Benchmarking schools using Energy Star Portfolio Manager

h. Developing and implementing student energy conservation teams

i. Energy curriculum integration

7. The contractor must include content presentations, interactive, interdisciplinary hands-on activities and a field study experience.  Content presentations may be made by DEP’s regional Office of Pollution Prevention and Energy Assistance staff, per availability.

8. The contractor must use and distribute Pennsylvania academic standards-based classroom educator resources, including, at minimum, PA’s Conserving for the Future, National Energy Foundation based-Kids Get It, Energy Thinking and Think! Energy™.  Each workshop must include a program evaluation component, along with a follow up assessment to measure the level of integration into formal school curriculum.  An overall program evaluation will focus on the reduction of energy use from participating school buildings.

9. The contractor will provide energy conservation material kits to the educators, including kill-o-watt meters, infrared thermometers, light meters, digital multimeters, 60-watt equivalent CFL and LED light bulbs, smart power strips, student project kits and others.  The contractor will compile online-ready, with all necessary copyright approved materials of Think! Energy™, Energy Thinking, Conserving for the Future to be placed DEP’s Environmental Education website, Pennsylvania’s Department of Education and Pathways to Green Schools Website.  All materials will have copyright approval, where needed, and will be formatted for online posting.
IV. CONTRACT TERM:

1. Contract shall commence upon the date indicated on a fully executed purchase order and terminate June 30, 2013. 
2. Further, the parties hereto may agree to renew this agreement with no price increase allowed for up to three (3) additional consecutive annual terms, with a final termination date of June 30, 2016 based upon the same terms and conditions as set forth in the original contract.
V. CONTRACTOR QUALIFICATIONS AND EXPERIENCE:

The following shall be submitted upon DEP’s request, after the bid opening and prior to the award:

1. Names, telephone numbers and email address of at least three (3) references for which they have performed the services described in Section III.

2. Resumes for all staff resources proposed and the lead contractor.

3. Eligible contractors are required to be an approved Act 48 provider through the Pennsylvania Department of Education (PDE).  For more information on Act 48 Providers, visit PDE’s web site at www.pde.state.pa.us, select “Act 48 – Continuing Professional Education.”
4. Eligible contractors are required to show that they successfully have previously performed the services, outlined in Section III, for Pennsylvania educators (grades 5-7).
a. Show that they have no fewer than three experts on the project team and show that the team has well-credentialed specialists.

b. Specifically show that they have staff knowledgeable about the workshop topics (listed in Section III), program evaluation, workshop recruitment, Energy Star Portfolio Manager.
Note: It is acceptable to submit the aforementioned information initially as part of the proposal response.

VI. CONTRACTOR REQUIREMENTS:

1. Contractor is required to partner with schools or conservation education-related organizations for a free workshop location in a convenient location with free available parking.
2. All vendors planning to submit a response for this bid must attend a mandatory pre-bid conference to be held on Tuesday, December 18, 2012 from 9:00 a.m. to 10:00 a.m. in the 10th Floor conference room, Department of Environmental Protection, 400 Market Street, Harrisburg, PA  17036. Visitors are required to sign in at the lobby reception desk in order to gain entry to the building.  Photo identification (usually a valid driver’s license) must be presented at the time of admittance.  
3. The contractor must submit a detailed budget sheet (Attachment A) for informational purposes only.
VII. BID AWARD:

Award will be made to the supplier that meets the criteria set forth in this specification and offers the lowest price per workshop and consequently the lowest grand total. This project consists of twelve workshops and the workshop prices must be equal (per workshop) regardless of the location.  The budgeted quantities contained in this Invitation for Bid are estimated only and may increase or decrease dependent upon the needs of the Department.  Contractor shall be paid for each workshop, at the unit price bid, for actual work performed.  In-state travel must be included in each workshop cost.  Out-of-state travel, airfare, meals and lodging are ineligible expenses.
VIII. PAYMENT TERMS:

Payment shall be made on a per workshop basis upon successful completion as determined by DEP based upon the specifications and requirements identified in Section(s) II and III.
IX. AGENCY CONTACTS:
Questions regarding the contracting or bidding procedures should be directed to Janet Noll at 717-783-8551 or janoll@pa.gov.  Any program or technical questions should be directed to Jack Farster at 717-705-3767 or jfarster@pa.gov.  Email communication is preferred. 
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